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iOS 13 has a lot to offer users, and while there are many new features, there are “old” features that have been forgotten. One such feature is the ability to save an email as a PDF to your iPhone, iPad, or iPod Touch.

Related Reading

	Mail problems with iOS 13.2, Here are some tips
	How to fix “This Message has no content” in the Mail app
	Swipe to Delete Mail Not Working on iPhone or iPad?
	10 Steps to fix iPhone Email Notifications not working in the Mail app
	How to mute email notifications from specific people in Mail
	How to open Word and PDF files on your iPad or iPhone
	Can’t open PDF in Books app on iPhone, iPad or iPod Touch


For some strange reason, Apple has made the process extremely convoluted. This, along with the lack of other “power user” features, has opened the door for third-party email clients to excel and make their way up the charts.

Contents
	What is a PDF?
	How to save an email as a PDF file	Take advantage of the Shortcuts app


	What about other iOS mail clients?
	Conclusion



What is a PDF?

As one would expect, the phrase “PDF” is an acronym for Portable Document Format. But chances are that you have seen a PDF or two in your time with computers, as it has become the de-facto way to change forms or to sign contracts digitally.

When using a PDF, you are provided with a bit more control over the contents of the document. For example, you or an employer can write up a contract, including all of the different images files and text, along with lines at the bottom to sign.

Then, when using an app like PDF pen or an Adobe app on your Mac, you can open and view the document. After the contract has been reviewed and/or edited, you can sign it at the bottom and then send it off. Essentially, PDF’s just provide more versatility than PNG or JPG files.

How to save an email as a PDF file

There are just some features that are built-into iOS that are not cut and dry or straightforward. One example of this is saving an email as a PDF file from the Mail application.







Here is how you can save an email as a PDF from the iOS Mail app:

	Open the Mail app on your iPhone
	Scroll, select, and open the email you want to save
	Tap the arrow at the bottom, revealing a new menu
	From this new menu, tap on Print
	Pinch with two fingers and zoom in on the Email Message
	Tap the Share icon in the top right-hand corner
	Tap on the Save to Files icon in the Share Menu
	Scroll through and select a folder
	Once selected, tap Save in the top right-hand corner






After you have added the Email Message to the Files app, it will automatically be converted to a PDF file. Then, you can head over to the Files app on your iPhone and move or share it with whoever you need to.

Take advantage of the Shortcuts app

With the release of iOS 13, Apple turned Shortcuts into a default application on your iOS device. This means that there is nothing extra to download from the App Store in order to get these to work.

Thanks to the magic provided by the Shortcuts app, you can actually turn emails into PDF’s much easier. But first, you’ll have to find the right Shortcut and then add it to your Share Sheet.





	Open the Shortcuts app on your iOS device
	Tap Gallery in the bottom right-hand corner
	Click inside the Search box and type Make PDF
	Select the first option
	Tap Add Shortcut


Now that the Shortcut has been added to your Gallery, you’ll need to add it to your Share Sheet. Here’s how you can do it:





	Open the Shortcuts app on your iOS device
	Tap the three-dot overflow button in the top right-hand corner
	Toggle Show in Share Sheet to the On position
	Enjoy!


That’s all you’ll need to do in order to have the new Shortcut added. Now here’s how to use it from the Mail app:







	Open the Mail app on your iPhone
	Scroll, select, and open the email you want to save
	Tap the arrow at the bottom, revealing a new menu
	From this new menu, tap on Print
	Pinch with two fingers and zoom in on the Email Message
	Tap the Share icon in the top right-hand corner
	Select Make PDF in the Share Sheet menu






From there, Shortcuts will work its magic and create the PDF automatically for you.

What about other iOS mail clients?

As many power users know, the default Mail.app client just does not fill the bill for the needs of many. Although there have been major updates and features additions, there are still some other features missing.

That’s where the beauty of the App Store comes in, as there are so many different email clients to choose from. One fan-favorite is Spark by Readdle, which comes from the company who makes apps like PDF Expert and Calendars 5.

Since these third-party developers can add and remove features as they see fit, that opens the doors to more built-in abilities. When it comes to Spark, that’s exactly what you get, as the process of saving to PDF is much easier.





	Open the Spark app on your iPhone
	Find the message you wish to save and open it
	Tap the three-dot overflow menu button at the bottom
	Scroll over and select Save as PDF






From here, you can include comments (another feature of Spark for teamwork) and the history of the email. Then just tap Save and it will provide you with the Share Menu to send or save the new PDF file on your iPhone.

Conclusion

Saving an email as a PDF may not be something that you have to do much, but when you do, it’s important that the functionality is there. We are hoping to see Apple push the envelope in future iOS updates to make Mail easier to use and less of a headache.

If you continue having issues when saving an email to a PDF on your iPhone, iPad, or iPod Touch, let us know in the comments.




Andrew Myrick
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James Harrison says 

March 31, 2023 at 11:14 PM
 

Another Apple Shortcut that doesn’t work. I’m getting quite a collection now!

In iOS Mail (iOS 16.3.1 iPhone 12), when I get to the share sheet option to Make PDF, all I get is an error saying I need to pass items to the Make PDF shortcut. 

Shortcuts: the biggest waste of time on iOS.
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Erin says 

March 31, 2021 at 3:56 PM
 

Thank you so much. I couldn’t figure this out till I read this and it basically needs to select print and then zoom in to the email after saying you want to print so you can get that up arrow to let you download it. I’m so happy thank you.
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Thank you very much about the tip how to save an e-mail on IOS. You are the best !!!



Reply





Primary Sidebar
 






Recent Posts

	
Audio Balance Keeps Changing Automatically on MacBook

	
Is It Safe to Delete the Group Reminders Folder on Mac?

	
Powerbeats Pro Connection Problems? Solve it now

	
MacBook Will Not Start Up After macOS Update, How-To Fix

	
How to Use Web Inspector to Debug Mobile Safari (iPhone or iPad)

	
Fix: Apple Music Broken After Sonoma Update





Connect with us


	
	
	






Footer
ABOUT

	About Us
	Contact us
	Advertise
	Privacy
	Terms of Use





GUIDES

	iOS & iPadOS
	Apple ID
	iCloud
	App Store
	iTunes
	FaceTime
	iMessage
	Siri
	Books and iBooks
	Game Center
	AirPlay





CONNECT

	Facebook
	Twitter
	FeedBurner 
	YouTube







 © Copyright 2010-2024 Guiding Tech Media · All Rights Reserved

This site and its content are in no way affiliated or endorsed by Apple, Inc. · Reproduction without explicit permission is prohibited






















Last Updated on December 29, 2022 by Mitch Bartlett



